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Town of Eastham/Eastham Affordable Housing Trust

REQUEST FOR PROPOSALS

Offer to Trust for Gift or Purchase -  Land for Affordable Housing Purposes

The Town of Eastham/Eastham Affordable Housing Trust seeks Requests for Proposals offering to the Town of Eastham/Eastham Affordable Housing Trust for gift or purchase,  parcels of land to be used for affordable housing purposes.  Land to  be located in the Town of Eastham.  All proposals must be received on or before 2:00 p.m. Thursday, June 2, 2011 at Eastham Town Hall, Town Administrator’s Office, 2500  State Highway, Eastham, MA 02642.  Specifications and documents may be obtained from Vicky Anderson at Eastham Town Hall by calling 508-240-5900 Monday through Friday from 8:00 a.m. to 4:00 p.m. or through our Website at www.eastham-ma.gov.

All proposals for consideration must be submitted and clearly marked as follows in two separate sealed packets or envelopes:

(1)
Three copies - Sealed and Clearly Marked: 
“Eastham Affordable Housing Trust RFP - Offer to Trust for Gift or Purchase Land: Technical  Non-Price Proposal”

(2)
One copy Sealed and Clearly Marked:

“Eastham Affordable Housing Trust RFP - Offer to Trust for Gift or Purchase Land:                  Price Proposal”

Fax or other electronic submissions will not be considered.

The Town of Eastham/Eastham Affordable Housing Trust  reserves the right to reject any or all proposals, to waive any  informalities in the proposals received, and to accept the proposal which best meets the criteria  set by the Town.  AA/EOE

Sheila Vanderhoef

Town Administrator/Chief Procurement Officer

TOWN OF EASTHAM/EASTHAM AFFORDABLE HOUSING TRUST
REQUESTS FOR PROPOSALS (RFP)
FOR GIFT OR PURCHASE OF LAND FOR AFFORDABLE HOUSING PURPOSES

The Eastham Affordable Housing Trust (Trust) is seeking proposals offering to the Trust for gift or purchase parcels of land to be used for affordable housing purposes. All parcels for consideration must meet basic specifications contained in this request for proposal and will be evaluated based on the criteria contained herein. 

I. 
GENERAL SUBMISSION REQUIREMENTS 

For consideration all responses to this request for proposals (RFP) must follow all submission requirements as outlined below: 

A.
 Delivery of Proposals 
All proposals must be received on or before 2:00 pm on Thursday June 2, 2011 at Eastham Town Hall, Town Administrator’s Office, 2500 State Highway, Eastham, MA 02642. 

B.
 Minimum Threshold Criteria 
The project must meet the minimum threshold criteria. Submittals failing to comply with one or more of the minimum criteria stated below shall be disqualified from further consideration: 

i. 
Submission materials must be complete, including signed Letter of Interest, Certificate of Tax Compliance, Non-Collusion Certificate, and Disclosure of Beneficial Interest 

ii. 
Title must be in fee simple absolute 

iii.
 Property must be located in the Town of Eastham 

iv. 
Property cannot already be deed-restricted affordable 

v. 
Property must have ability to support 3 bedrooms based on traditional septic system (not innovative/alternative) without a variance. System need not be installed. 

vi. 
Property must be priced at or below $200,000 (two hundred thousand dollars) 

C. 
Submission 
All proposals shall be organized as outline below. Proposals must be in two separate sealed packets or envelopes, one marked “Eastham Affordable Housing Trust RFP for Gift or Purchase of Land: Technical (Non-Price) Proposal” and one Marked “Eastham Affordable Housing Trust RFP for Gift or Purchase of Land: Price Proposal”. 

The Non-Price Proposal contains: 
1. Letter of Interest (see Attachment A) 

2. Photographs of the property (at a minimum, photograph of property from street access) 

3. Narrative Description of Property (see Attachment B) 

4. Certificate of Tax Compliance (see Attachment C) 

5. Non-Collusion Certificate (see Attachment D) 

6. Disclosure of Beneficial Interest (see Attachment E) 
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The Price Proposal contains:

1. Price Proposal (see Attachment F) 

II. 
NON-PRICE EVALUATION CRITERIA 

All property for consideration must be located within the Town of Eastham. Further, proposals will be evaluated based on criteria below and preference will be given to properties that meet one or more of the criteria below. 

Frontage on a state or town road of at least 50’ (fifty feet) or at least 50’ (fifty feet) frontage on an approved way in which the lot has rights to use the way; with the exception that “panhandle” lots shall have frontage of at least 40’ feet (forty feet) on an accepted public way or private way. If a private way, it must be a paved road with a 40’ right of way, with at least 24’ cleared and used as the travel way. However, lots on roads that are not paved will be considered if the road has been constructed in accordance with standards imposed by the planning board as part of a subdivision approval. 

Minimum area of 40,000 square feet 

Minimum of 90% contiguous upland unencumbered by easements or other limitations 

Presumed free of environmental hazards 

Development unimpeded by difficult topographical features such as dunes, steep banks, and dramatic grade changes in buildable area 

Proximity to existing services such as commercial centers 

While the above listed criteria form the basis for the evaluation of properties into highly advantageous, advantageous, or disadvantageous, the Eastham Affordable Housing Trust shall retain the right to assign weight to criteria based on its impact on the total property. Therefore, all submissions meeting the “Minimum Threshold Criteria” shall be considered. 

Attachments: 
Attachment A – Letter of Interest Form 

Attachment B – Narrative Description of Property Form 

Attachment C – Certificate of Tax Compliance 

Attachment D – Non-Collusion Certificate 

Attachment E – Disclosure of Beneficial Interests 

Attachment F – Price Proposal Form 
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Attachment A: Form for Letter of Interest 
Date: _______________ 

Eastham Affordable Housing Trust 

c/o Eastham Town Hall / Town Administrator’s Office 

2500 State Highway 

Eastham, MA 02642 

RE: Request for Proposals, Gift or Purchase of Land for Affordable Housing 

Dear Eastham Affordable Housing Trust: 

Please find attached our response to the Eastham Affordable Housing Trust’s request for proposals for Gift or Purchase of Land for Affordable Housing. 

Property Submitted:
Street Address _______________________________________________________________________________ 

Assessors Map and Parcel: ___________________________________ Lot Number: ___________
Parcel Size (based on plan or deed description):______________________________________ 

Legal Description:_________________________________________________________________ 

Please attach Copy of Deed 

Please attach Certified Plot Plan if available. Plot Plan Attached: YES NO
Copy of documents of Encumbrances if applicable (ncluding easements, conservation restrictions, etc.) 

Encumbrance Documentation Attached: YES Not Applicable 

Owner (name and contact phone): ________________________________________________________ 

Broker, if applicable (name and contact phone):_____________________________________________ 

Signature (Authorized Agent or Owner): 

____________________________________________________________________________ 
Signer’s Address:_______________________________________________________________ 

Signer’s Phone:_________________________________________________________________ 

Signer’s E-mail:________________________________________________________________ 
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Attachment B: Narrative Description of Property 
(optional) 
Please include description of property. Include, if available, Multiple Listing Service (MLS) listing sheet with price erased/crossed-out. Include, if available, description pre-development work performed, any know development issues (percolation test, water tests, environment tests, etc). 

______________________________________________________________________________ Eastham 
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Attachment C: Certificate of Tax Compliance 

CERTIFICATE OF TAX COMPLIANCE 
Pursuant to Massachusetts General Laws, Chapter 62C, Section 49A, I certify under the penalties of perjury that to the best of his/her knowledge and belief I am in compliance with all laws of the commonwealth relating to taxes, reporting of employees and contractors, and withholding and remitting child support. 

By: __________________________________________________ ________________ 

Signature of authorized representative and title Date 
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Attachment D: Non-Collusion Certificate 
NON-COLLUSION CERTIFICATE 
The undersigned certifies under penalties of perjury that this bid is in all respects bonafide, fair and made without collusion or fraud with any other person. As used in this section the word “person” shall mean any natural person, joint venture, partnership, corporation, or other business or legal entity. 

__________________________________________ 

Authorized Signature 

_____________________________________ 

Date 

___________________________________ 
Social Security or Federal Identification Number 
___________________________________ 
Legal Name of Business Entity 
Address: 
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Attachment E: Disclosure of Beneficial Interests in Real Property Transaction 
This form contains a disclosure of the names and addresses of all persons with a direct or indirect beneficial interest in the real estate transaction described below. This form must be filed with the Massachusetts Division of Capital Planning and Operations, as required by M.G.L. c7, § 40J, prior to the conveyance of or execution of a lease for the real property described below. Attach additional sheets if necessary. 

1. Public agency involved in this transaction: Eastham Affordable Housing Trust/Town of Eastham (Name of jurisdiction) 

2. Complete legal description of the property: ______________________________________________
3. Type of transaction: Sale 󲐀 Lease or rental for ________ (term): 

4. Seller(s) or Lessor (s): ________________________________________________ 

Purchaser(s) or Lessee(s) ________________________________________________
 5. Names and addresses of all persons who have or will have a direct or indirect beneficial interest in the real property described above. Not: If a corporation has, or will have a direct or indirect beneficial interest in the real property, the names of all stockholders must also be listed except that, if the stock of the corporation is listed for sale to the general public, the name of any person holding less than ten percent of the outstanding voting shares need not be disclosed. 

Name 




Address 

____________________________ ____________________________________ 

____________________________ ____________________________________ 

None of the persons listed in this section is an official elected to public office in the Commonwealth of Massachusetts except as noted below: 
Name 




Title or position 

___________________________ __________________________________ 

___________________________ __________________________________ 

6. This section must be signed by the individual(s) or organization(s) entering into this real property transaction with the public agency named in item 1. If this form is signed on behalf of a corporation, it must be signed by a duly authorized officer of that corporation. 
The undersigned acknowledges that any changes or additions to item 4 of this form during the term of any lease or rental will require filing a new disclosure with the Division of Capital Planning and Operations within 30 days following the change or addition. 

The undersigned swears under the pains and penalties of perjury that this form is completed and accurate in all respects. 

Signature: _____________________________________Printed name: __________________
Title: _________________________________________Date: ___________________________
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 Attachment F: Price Proposal 
NOTE: This page must be submitted separately, in a sealed envelope marked “Eastham Affordable Housing Trust RFP for Gift or Purchase of Land: Price Proposal” 

Date: _______________ 

Eastham Affordable Housing Trust 

c/o Eastham Town Hall / Town Administrator’s Office 

2500 State Highway 

Eastham, MA 02642 

RE: Request for Proposals, Gift or Purchase of Land for Affordable Housing 

Dear Eastham Affordable Housing Trust: 

Please find below the Price Proposal to the Eastham Affordable Housing Trust’s Request for Proposals for Gift or Purchase of Land for Affordable Housing.
Property Submitted (address) ______________________________________________________ 

Price: ________________________________________________________________________ 

Signature (Authorized Agent or Owner): 

_____________________________________________________________________________ 

Signer’s Address:_______________________________________________________________ 

Signer’s Phone:_________________________________________________________________ 

Signer’s E-mail:________________________________________________________________
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