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TO:  Temporary Event Applicants 
 
FROM: Susan Barker, Town of Eastham Assistant Health Agent 
 
RE:  Approval Process for Food Service at Temporary Events in the Town of Eastham 
 
1. Complete Application for Temporary Retail Food Establishment Permit (see form attached).  
 Submit to Health Department with $25.00 fee.  Applications must be submitted no later than 2 
 weeks before the event is to begin. 
 
2. Allergy postings must be posted on each food vendor booth.  (See attached notice). 
 
3. No sign-off on the temporary event form will be obtained without the approval of the application by 
 the Eastham Health Department. 
 
Please note the following requirements of Temporary Food Establishments 
 
 If the event includes more than one food vendor, one application is required for each vendor.  

Completed applications to be submitted at the same time.  It is recommended that an event 
coordinator be responsible for collecting and submitting all the completed applications forms. 

 
 Only foods requiring limited preparation, such as hamburgers and frankfurters, that only require 

seasoning and cooking shall be prepared or served.  The preparation of other potentially hazardous 
food including pastries filled with cream or synthetic cream, custards, and similar products and 
salads or sandwiches containing meat, poultry, eggs or fish is prohibited.   

 
 Ice that is consumed or that contacts food shall be in chipped, crushed, or cubed form and in single-

use safe plastic or wet strength paper bags filled and sealed at the point of manufacture.  The ice 
shall be held in these bags until it is dispensed in a way that protects it from contamination, ie. no 
bare hand contact. 

 
 A convenient hand washing facility must be available for the use of hand washing by the food 

vendors whenever handling unpackaged food items.  The use of chemically treated towelettes or 
hand sanitizer may be used in lieu of hand washing facilities only if: 

  a) only frankfurters, non-potentially hazardous foods or non-perishable foods are  
   prepared and served and there is no bare-hand contact. 
 
 All waste accumulated by the food vendor must be properly disposed of.  At an offsite location.  
 
 Only single-serve items will be permitted, such as utensils, cups, plates, and condiments. 
 
 No home prepared foods will be permitted. 
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FEE: $25.00 per event 
*Each food vendor is required to complete and submit the application form.  If the event includes more than 
one vendor, all completed applications must be submitted at the same, by an event coordinator, for one fee of 
$25.00.* 
 
 

APPLICATION FOR TEMPORARY RETAIL FOOD ESTABLISHMENT PERMIT 
 
 1.  Applicant Information: 

  
Name of Temporary Establishment      Date(s) of Event    
 
Operator Name     Phone #     Email      
 
Mailing Address      City     State    Zip    
 
Event Location       
  
 2.  Menu: 
 
Attach a menu or list all items to be sold or sampled         
 
List all food sources (including ice and water)          
 
 3.  Base of Operation: 
 
Name        Type of Establishment       
 
Address       City     State    Zip    
 
Owner/Manager Name      Phone #     Email     
 
 
 4.  Food Preparation: 
 
Will any foods be prepared at the booth? 
  YES 
 
  NO 
 
If yes, describe what foods will be prepared and how they will be prepared      
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Describe how food will be transported from the base of operation and the procedure for keeping potentially 
hazardous food below 45°F or above 140°F during transport        
 
              
 
Will all pre-packaged food be labeled with the name and address of the manufacturer, name of product, list 
of ingredients and net weight? 
  YES 
 
  NO 
 
Will all pre-packaged, potentially hazardous foods also be labeled with a sell-by date? 
  YES 
 
  NO 
 
Pre-packaged foods shall not be stored in contact with water or undrained ice. 
 
How will refrigerated foods be maintained below 45°F?        
 
              
 
 5.  Waste: 
 
Describe the storage and disposal methods of accumulated waste       
 
              
 
 
 6.  Plan Review: 
 
Attach a sketch of the vendor booth.  Identify the location of all food prep tables, refrigerators, coolers, 
sampling display areas and single service storage areas. 
 
Please note, the Health Department may require an inspection to be conducted of the vendor booth 
prior to the event. 
 
 
 
THE BOARD OF HEALTH MAY IMPOSE ADDITIONAL REQUIREMENTS AND MAY 
PROHIBIT THE SALE OF SOME OR ALL POTENTIALLY HAZARDOUS FOOD. 
 
 
 
 
Eastham Board of Health 
Jane Crowley, Health Agent-508-240-5900 x229 
Susan Barker, Assistant Health Agent-508-240-5900 x239 
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